Harbor Point Facilities Internal report

Upcoming maintenance

Replace lobby lighting Building A Oct 14 Scheduled
Roof drain inspection Building C Oct 21 In progress
Fire alarm test All sites Nov 03 Scheduled
Parking lot resurfacing Building B Nov 18 Awaiting quote

Notes for next quarter

Request quotes for the Building B parking lot before November 1. Confirm the fire alarm test window with
each tenant at least one week in advance, and record meter readings on the first working day of each
month.
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